Instructions on how to post a Job Advertisement

Step 1:
Click Member Login (This requires an account issued by ASC)

Home | Links | Events | Contact | Member Login | Help
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About » Membership » Employment » Directory »

Step 2:
Enter Login Information (Contact Admin if no login info)

IETOERTAEN ASC Home | Links | Events | Comtact | Help | Login

*:.—_;#.r- ASC Members

Login
Username

Password



Step 3:
Select Jobs& Salary from Menu
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Members Only Area \

Widzome bo the members only anca. In the uppsr right hard comer is your infermsation.

Step 4:
Select Post a Job from Drop Menu
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Step 5:
Enter Credit Card Information.

Paste Job Description in text box and edit as necessary.

Hit send. This goes directly out to all of our members at once.
Then it is posted on our main website under Employment - View
Jobs
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Posta Job

Plaaes note that this service carries 3 $500.00 fes per posltion for 45C Members.

The job will remain posted untl the expiration date hat you specity In the form balow, which can only ba for 2 9 manth post. Upan
pressing the “submit announcement” bufion, your card will ba charged and the: will be posiad on the webelte; the form will taka
about hwa minules to process 3l the &-malls. NOTE: THIS EMAIL ANNOUNCEMENT WILL ONLY BE SEMT AT THE TIME OF THE
ORIGINA . Afer the emalis ara sent, 3 confimasan appears on the soraen.

Afler posting 3 job, you may edit the listing by eelecting, Edit Postad Job an the ight manu. Whan & Job isting |2 edifed, no e-malls
ars gant.. Editing an existing post is free.

Billing Information

Fleids with an asierisk (%) are requined.

“Nama on Card: “Card Number: oWV
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“Phone: *E-mall: PO# or Referance I0:
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Amaur to be charged: $800.00

Job Posting Information
00 you want other peopie fram your organization to: be abie o =it this posting™

“Orgenizaiion Nama:

“Posting City: *Btaba:
[ 1

“Fosition Titie: “Expiration dats yyyy-mm-ad: (8 manth maximum)
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Fizzse copy =nd paste =il joo Informaticn below.

Ta pasts fram ancther appicaion you may nesd to ex the pasts optian tram the E3E menu & e op of your Drowssr.
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